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TO ALL EMPLOYEES

Drug testing has become a reality and a requirement in our industry. The Company is committed to
creating a drug-free work environment for our employees. We are also committed to the Growth and
marketability of the Company. Consequently, we have revised our Substance Abuse Policy to reflect that
commitment.

The safety and well being of all employees is of the highest concern to us. It would be inconsistent to
promote a strong safety effort while allowing the use of drugs and alcohol to undermine the safe and
effective performance of employees on the job.

Your support and cooperation with all aspects of this policy will assist the Company in providing you,
our clients and the public with a better and safer working environment.

Yours truly,

I have read and understood Policy No. [no.] “Substance Abuse Policy” and I agree to abide by its terms.

                                                                                                                         
Employee Name (please print)

                                                                                                                         
Employee Signature

                                                                                                                         
Date Signed
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SUBSTANCE ABUSE POLICY

Applicability

This policy shall apply to all operations within [company] (the “Company”).

Purpose

This policy is designed to protect the safe and efficient performance of all employees on the job. It is not
intended to constitute an unwarranted intrusion into the private lives of employees nor attempt to detect
matters unrelated to the safe and efficient performance on the job. The Company is also committed to
creating a drug-free work environment.


