
CONTRACT OFFER TO SALES REPRESENTATIVE (EMPLOYEE)

[on company letterhead]

February 16, 2006

[name of sales rep]
[address]

Dear Sir/Madam:

Please consider this letter our formal offer to employ you in the position of sales representative in our
[insert location] office commencing [insert start date], on a [full/part]-time basis (minimum of ## hours per
week). Your initial duties will be directed to obtaining sales for the products and services outlined in this
letter in the territory noted below, and you will report to [insert name of department head or other contact to
whom sales rep will report].

Sales Issues

You will be contracted as a non-exclusive sales representative for the following products, services and
territory:

Product: All products and services as offered by [Name of Company] from time to
time.

Territory: [set out the State(s) which comprise the territory] and such other jurisdictions we
may agree on in writing from time to time.

General Terms and
Conditions of Sale:

All purchases, sales or other transactions shall be completed in the name of
the Company and shall require prior approval and authorization. You will
not be entitled to accept any orders or contract the Company to complete the
sale of any products or services without our express approval. All order and
sales documentation shall be on such forms and pursuant to such
procedures as the Company may establish from time to time. The Company
shall be entitled to reject any orders or proposals as we see fit in our absolute
discretion, and are not obligated to accept any orders or proposals presented
to you or which you present to the Company. You shall not make any
product or service claims or offer any warranties, discounts or return
policies which have not been approved by the Company in writing, and you
shall be fully responsible to the Company and to our customers for any
damages suffered as a result of any breach by you of your obligations under
this provision.

Sales Quota: You acknowledge and agree that your targeted sales are as follows: [set out
sales quota(s) to be met]. Failure to achieve these results could lead to
termination of your employment for default pursuant to the termination
provision set out below.


