
 
[to be prepared on letterhead of customer] 

 
September 3, 2008 
 
[name of Seller] 
[address] 
 
 

IRREVOCABLE LETTER OF INTENT / PURCHASE ORDER 

 
Dear Sirs: 
 
[NAME OF CUSTOMER] (“Customer”) hereby confirms, with full responsibility and 
under penalty of perjury, that it is prepared to enter into a contract for the purchase of 
the commodity(ies) set out in the Schedule attached hereto, and that the Customer has 
funding available to cover such purchase, including any export permits needed to fulfill 
the purchase. 
 
The undersigned ____________________ [insert name], _________ [insert office] of the 
Customer represents and warrants to [NAME OF SELLER] (“Seller”) that the Customer 
will issue payment in the form set out in the attached Schedule, in favor of the Seller 
within ____ business days from receipt of a corporate Offer of Purchase & Sale or pro 
forma invoice. 
 
Yours truly, 
 
 [NAME OF CUSTOMER] 
 
 
By:  

[name of signing officer] 
 
  
Title 
 
  
Date  
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SCHEDULE 

Product(s): 
 
 
 

 

Specifications: 
 
 
 
 

 

Quantity:  

Destination Port:  

Delivery Terms:  

Size of Shipments:  

Packing:  

Discharge Rate:  

Target Price:  

Payment Method(s): 
 
 
 

 

Buyer’s Bank Coordinates: 
 
 
 
 
 

 

 


