
RULES OF PROCEDURE FOR ARBITRATION 
1. Initiation of Arbitration Proceedings 

1.1 If any party hereto wishes to have any matter under this Agreement arbitrated in accordance 
with the provisions of this Agreement, it shall give notice to the other party hereto specifying the 
particulars of the matter or matters in dispute and proposing the name of the person it wishes to be the 
single arbitrator. Within ______ days after receipt of such notice, the other party to this Agreement shall 
give notice to the first party advising whether it accepts the arbitrator proposed by the first party. If such 
notice is not given within such _____-day period, the other party shall be deemed to have accepted the 
arbitrator proposed by the first party. If parties fail to agree on a single arbitrator within such _____-day 
period, either party may apply to a court of competent jurisdiction under the provisions of the 
[jurisdictional legislation governing arbitration] for the appointment of a single arbitrator. The arbitrator, 
whether agreed on by the parties or appointed by the Court, (the “Arbitrator”) shall have the 
qualifications hereinafter set out. 
 
1.2 The Arbitrator shall be a person who is legally trained who is experienced in the field of [area of 
business] in [country] and is at arm’s length from and independent of either party. 
 
2. Submission of Written Statements 

2.1 Within _____ days of the appointment of the Arbitrator, the party initiating the arbitration (the 
“Claimant”) shall send the other party (the “Respondent”) a [claim notice] setting out the details of its 
claim, the grounds and contentions of law on which it is relying, and the relief that it claims. 
 
2.2 Within _____ days of the receipt of the [claim notice], the Respondent shall send the Claimant a 
[defence statement] stating in sufficient detail which of the claims and allegations contained in the [claim 
notice] it admits or denies, on what grounds, and on what other facts and contentions of law it is relying. 
 
2.3 Within _____ days of receipt of the [defence statement], the Claimant may send the Respondent a 
[statement of reply]. 
 
2.4 All written statements shall be accompanied by copies of all documents on which the party 
concerned is relying and which have not previously been submitted to the Arbitrator by any party. 
 
2.5 After submission of all written statements, the Arbitrator will give directions for the further 
conduct of the arbitration. 
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